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g; * H“ﬁ H * E Pennsylvania State Office

oo% Oq$ The Wanamaker Building
4N DEVEY 100 Penn Square East

Philadelphia, Pennsylvania 19107-3380

OFFICE OF THE CHIEF PROCUREMENT OFFICER

Philadelphia Operations Branch
March 20, 2001

Dear Prospective Bidder:

Encl osed you will find anmendnment 0001 for solicitation B-PHI -00489.
Thi s amendnent incorporates a SCA wage determ nation and |ist previous
pricing for this service. The bid opening date and tinme remains the sane.

| f you have any questions, please contact Donna Crow ey at 215-656-
0674, extension 3299.

Si ncerely,

Maur een Musi | |
Contracting Oficer

Encl osure

Visit our web page at http://www.hud.gov/cts/ctshome.html



AMENDMENT OF SOLICITATION/MODIFICATION OF CONTRACT | 1. CONTRACT ID CODE PAGE OF
1 |
2. AMENDMENT/MODIFICATION NO. 3. EFFECTIVEDATE | 4. REQUISITION/PURCHASE REQUEST NO. 5. PROJECT NO. (If applicable)
0001 3-20-01
6. ISSUED BY CODE | Crowley 7. ADMINISTERED BY (If other than Item 6) CODE |

U.S. Dept. of HUD, Office of Chief Procurement
Officer, Philadelphia Contracting Officer, 100 Penn

Sq. East, Phila, PA 19107

Same as #6

8. NAME AND ADDRESS OF CONTRACTOR (No., street, county, State, and ZIP Code)

(& | 9A. AMENDMENT OF SOLICITATION NO.
B-PHI-00489

9B. DATED (SEE ITEM 11)
3-12-01

10A. MODIFICATION OF CONTRACT/ORDER NO.

CODE

FACILITY CODE

10B. DATED (SEE ITEM 13)

11. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS

The numbered solicitation is amended as set forth in Item 14. The hour and date specified for receipt of offers

is extended

Offers must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended, by one of the following methods:

(a) By completing Items 8 and 15, and returning

or, (c) By separate letter or telegram which includes a reference to the solicitation and amendment numbers. FAILURE OF YOUR ACKNOWLEDGEMENT TO BE RECEIVED AT
THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN REJECTION OF YOUR OFFER. If, by virtue of this
amendment you desire to change an offer already submitted, such change may be made by telegram or letter, provided each telegram or letter makes reference to the solicitation and

L x|

3 copies of the amendment; (b) By acknowledging receipt of this amendment on each copy of the offer submitted;

this amendment, and is received prior to the opening hour and date specified.

12. ACCOUNTING AND APPROPRIATION DATA (If required)

13. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/ORDERS,

IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14.

© A. THIS CHANGE ORDER IS ISSUED PURSUANT TO: (Specify authority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE CONTRACT ORDER NO. IN ITEM

10A

B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (such as changes in paying office, appropriation data, etc.)
AS SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:

D. OTHER (Specify type of modification and authority))

IMPORTANT: Contractor is not

is required to sign this document and return

14. DESCRIPTION OF AMENDMENT/MODIFICATION (Organized by UCF section headings, including solicitation/contract subject matter where feasible.)

This IFB is amended to include the attached Department of Labor wage determination.

Below you will find the current pricing for these services:

Log closing packages $.67ea

Enter lender selection roster gpplicationinfo.  $1.00 ea.
Screening of logged appraisal cases no charge
Enter Tech review $.55ea

Enter MCC & info. per case # on MCC $.56 ea
Enter field review of appraisal $1.10ea
Input of datafor escrow clearance $1.24ea

No other changes are made at thistime. The bid opening date and time remains the same.

15A. NAME AND TITLE OF SIGNER (Type or print)

16A. NAME AND TITLE OF CONTRACTING OFFICER (Type or print)
Maureen Musilli, Contracting Officer

15B. CONTRACTOR/OFFEROR

15C. DATE SIGNED

(Signature of person authorized to sign)

16B. UNITED STATES OF AMERICA

BY

(Signature of Contracting Officer)

DATE SIGNED

NSN 7540-01-152-8070
PREVIOUS EDITION UNUSABLE

30-105

STANDARD FORM 30 (REV. 10-83)

Prescribed by GSA
FAR (48 CFR) 53.243



REG STER OF WAGE DETERM NATI ONS UNDER

THE SERVI CE CONTRACT ACT

By direction of the Secretary of Labor

WIlliam W G oss
Di r ect or

Di vi si on of

States: New Jersey, Pennsylvania
Ar ea:

Nor t hanpt on, Phi | adel phi a

OCCUPATION TITLE

Fringe Benefits Required Follow the Occupati onal

U S. DEPARTMENT OF LABOR
EMPLOYMENT STANDARDS ADM NI STRATI ON
WAGE AND HOUR DI VI SI ON

WASHI NGTON D C 20210
Wage Determ nation No.: 1994-2449
Revi sion No.: 12

Wage Determ nationsDate of Last Revision: 09/18/2000

New Jersey Counties of Burlington, Canden, G oucester
Pennsyl vani a Counti es of Bucks, Chester,

Del awar e, Lehi gh, Mbntgonery,

Listing "'

MINIMUM WAGE RATE

Administrative Support and Clerical Occupations

Accounting Cerk I

Accounting Cerk Il

Accounting Clerk I11

Accounting Clerk IV

Court Reporter

Di spatcher, Mdtor Vehicle
Document Preparation C erk

Dupl i cati ng Machi ne Operator

Fi | m Tape Librarian

General Cerk I

General Cerk I

General Cerk I11

General Cerk IV

Housi ng Referral Assistant

Key Entry Operator |

Key Entry Operator |1

Messenger (Courier)

O der Cerk I

O der Cerk Il

Per sonnel Assistant (Enpl oynent
Per sonnel Assistant (Enpl oynent
Per sonnel Assistant (Enpl oynent
Per sonnel Assistant (Enpl oynent

) |
) |
) 11
) |

I
I
\Y

Production Control derk
Rental derk

Schedul er, Mai nt enance
Secretary |

Secretary 11

Secretary 111

Secretary |V
Secretary V
Servi ce Order Discatcher

9. 38
11. 29
12. 95
16 35
12. 88
13. 29
11. 29
11 34
11. 75
8. 24
10. 25
11. 56
13.93

9. 60
11.91
8 24

12. 92
11. 23
12. 69
14. 42
15 60
15. 31
11. 75
11. 75
11. 75
12. 88
15. 31
17. 54
19 80
11. 75



WAGE DETERM NATI ON NO.: 1994- 2449 (Rev

St enogr apher

St enogr apher |
Supply Techni ci an

Survey Worker (I nterviewer)

Swi t chboard Oper at or - Recepti oni st
Test Exam ner

Test Proctor

Travel derk |
Travel derk Il
Travel derk I
Word Processor
Word Processor

I

I

I
Word Processor

I
I
Automatic Data Processing Occupations

Conmputer Data Librarian
Conput er QOperator |
Conput er Operator 11
Conput er Operator 11
Conput er COperator |V
Conput er COperator V
Conput er Programrer
Conput er Programrer |1
Conput er Programrer |1
Conput er Progranmmer |V
Conput er Systens Anal yst
Conput er Systens Anal yst
Conput er Systens Anal yst
Peri pheral Equi pnent Oper

~ ~p

Automotive Service Occupations

Aut onoti ve Body Repairer, Fiberglass
Aut onptive d ass Installer

Aut onoti ve \Worker

El ectrician, Autonotive

Mobi | e Equi pnent Servi cer

Mot or Equi prrent Metal Mechani c
Mot or Equi prrent Metal Worker
Mot or Vehi cl e Mechani c

Mot or Vehi cl e Mechani ¢ Hel per
Mot or Vehi cl e Uphol stery Wrker
Mot or Vehicl e Wecker

Pai nter, Autonotive

Radi at or Repair Speciali st

Tire Repairer

Transm ssi on Repair Speciali st

Food Preparation and Service Occupations

Baker

12) | SSUE DATE: 09/18/2000

13. 17
14.51
17.54
12 88

10 83

12. 88
12. 88

11. 84
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Cook 1

Cook 11

Di shwasher

Food Service Wrker

Meat Cutter

Waiter/Waitress
Furniture Maintenance and Repair Occupations

El ectrostatic Spray Painter
Furni ture Handl er
Furni ture Refinisher
Furni ture Refinisher
Furniture Repairer,
Uphol st erer

Hel per
M nor

General Services and Support Occupations

Cl eaner, Vehicles
El evat or Operator
Gar dener

House Keepi ng Aid
House Keeping Aid |

Jani t or
Laborer, G ounds M ntenance
Mai d or Housenman

Pest Controller
Ref use Col | ect or
Tr act or Oper at or
W ndow Cl eaner

Health Occupations
Dent al Assi st ant

Enmer gency Medi cal Techni ci an (EMI)/ Par amedi dAnbul ance Dri ver

Li censed Practical Nurse
Li censed Practical Nurse |
Li censed Practical Nurse ||

Medi cal Assi st ant

Medi cal Laboratory Technici an
Medi cal Record derk

Medi cal Record Techni ci an
Nur si ng Assi st ant

Nursi ng Assistant 1|

Nursing Assistant |11

Nursing Assistant |V

Phar macy Techni ci an

Phl ebot omi st

Regi st ered Nurse
Regi st ered Nurse
Regi st ered Nurse
Regi st ered Nurse

I
I
I'l, Specialist
[11]

| SSUE DATE: 09/18/2000

11.
11.
9
9
11.

[y
©OONROOO®OOV®

=
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Regi stered Nurse |11, Anestheti st 24.51
Regi stered Nurse |V 29. 38

Information and Arts Occupations

Audi ovi sual Librarian 19.79
Exhi bits Specialist | 16. 50
Exhi bits Specialist Il 23. 77
Exhi bits Specialist |11 29. 05
[llustrator | 16. 50
[Ilustrator 11 23.77
[llustrator 111 29. 05
Li brari an 19. 80
Li brary Techni ci an 12. 88
Phot ogr apher | 15.12
Phot ogr apher 11 16. 50
Phot ographer 111 23. 77
Phot ogr apher |V 29. 07
Phot ogr apher V 36. 35

Laundry, Dry Cleaning, Pressing and Related Occupations

Assenbl er 97
Count er Attendant 97
Dry d eaner 08

Fi ni sher, Flatwork, Machine

Presser, Hand

Presser, Machi ne, Drycl eani ng

Presser, Mchine, Shirts

Presser, Machi ne, Wearing Apparel, Laundry
Sewi ng Machi ne QOperat or

Tai | or

Washer, Machi ne

[y
NOOCOOOODOO®
©
N

Machine Tool Operation and Repair Occupations

Machi ne- Tool QOperator (Tool roon) 17. 37
Tool and Di e Maker 20. 80

Material Handling and Packing Occupations

Forklift Operator 12.95
Fuel Distribution System Operator 15. 41
Mat eri al Coor di nat or 15. 80
Mat eri al Expediter 15. 80
Mat eri al Handl i ng Laborer 13 92
O der Filler 13. 22
Production Line Worker (Food Processing) 14. 35
Shi ppi ng Packer 11. 39
Shi ppi ng/ Recei vi ng C erk 11. 39
Stock Cerk (Shelf Stocker; Store Wrker I1) 13. 38
Store Wrker | 10 96

Tool s and Parts AP. endant 14. 59
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War ehouse Speci al i st
Mechanics and Maintenance and Repair Occupations

Al rcraf Mechanic

Ai rcraf Mechani c Hel per

Aircraf Quality Control I|nspector

Al rcraf Servicer

Al rcraf Wrker

Appl i ance Mechani c

Bi cycl e Repairer

Cabl e Splicer

Carpenter, Maintenance

Carpet Layer

El ectrician, M ntenance

El ectroni cs Techni ci an, Mi nt enance |
El ectroni cs Techni ci an, Mi nt enance |
El ectroni cs Techni ci an, Mintenance il
Fabri cWr ker

Fire Alarm System Mechani c

Fire Extingui sher Repairer

Fuel Distribution System Mechanic
General WMai ntenance Worker

Heating, Refrigeration and Air Conditioning Mechanic
Heavy EqUi pnent Mechanic

Heavy Equi pnent Oper at or

| nst r Urent Mechani ¢

Labor er

Locksm th

Machi nery Mai nt enance Mechani c
Machi ni st, Mai nt enance

Mai nt enance Trades Hel per

M Il wight

O fice Appliance Repairer

Pai nter, Aircraf

Pai nt er, Mai nt enance

Pi peftter, Mintenance

Pl Unber, Mai nt enance

PneUdr aUbc Systens Mechanic

Ri gger

Scal e Mechani ¢

Sheet - Met al Wor ker, Mai nt enance

Smal | Engi ne Mechanic

Tel ecomrni cati on Mechani c |

Tel ecommuni cati on Mechani c |

Tel ephone Li neman

Wl der, Conbi nati on, Mint enance

Vell Driller

Woodcraft Wrker -
Woodwor ker

14.

18.
14.
19.
16.
16.
17.
15.
18.

17

18.
18.
18.

12

17.
18.
18.
14.
18.
17.
17.
17.
20.

17
18

18.
16.
18.
16.
18.
19.
18.
18.
18.
18.
15.

59

31
99
65
31
98
65
11
31

.65
16.
18.
16.
21.
22.
16.
18.
15.
18.
16.

98
91
59
59
31
31
31
64
31
98

31
31
31
97
65
31
94
99
31
65
65
65
01
65
31
31
98
31
98
31
36
31
31
31
31
64

18. 31



WAGE DETERM NATI ON NO.:
Miscel laneous Occupations

Ani mal Car et aker

Car ni val Equi pnent Oper at or
Car ni val Equi pnent Repairer
Car ni val Worker

Cashi er

Desk Cerk

Enbal ner

Li f eguard

Morti ci an

Park Attendant (.Ai de)

Phot o fini shing Worker (Photo Lab Tech.

Recreati on Speci ali st
Recycling Wrker
Sales derk

School
Sport OHci al

Survey Party Chief (Chief of Party)
Surveyi ng A de

Surveying Technician (lnstr.
Swi mmi ng Pool Oper at or
Vendi ng Machi ne Attendant
Vendi ng Machi ne Repairer
Vendi ng Machi ne Repairer Hel per
Personal Needs Occupations

Child Care Attendant
Child Care Center derk
Chore A d

Hormenmaker

Plant and System Operation Occupations

Boi | er Tender

Sewage Pl ant Operat or
Stationary Engi neer

Ventil ation Equi pmrent Tender
Wat er Treatment Pl ant Operator
Protective Service Occupations
Al arm Moni t or

Corrections Oficer

Court Security Oficer
Detention O ficer

Firefighter

Guard |

Guard | |

Police Oficer

1994- 2449 (Rev.

12) | SSUE DATE: 09/18/2000

Dar kr oom Tech)

Crossing Guard (Crosswal k Attendant)

Person/ Surveyor Asst./lnstr.)

11. 83
148. 777

14. 45
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Stevedoring/Longshoremen Occupations

Bl ocker and Bracer
Hat ch Tender

Li ne Handl er

St evedor e

St evedore |

Technical Occupations

Air Traffic Control Specialist, Center (2)
Air Traffic Control Specialist, Station (2)
Air Traffic Control Specialist, Term nal (2)
Ar cheol ogi cal Technici an

Ar cheol ogi cal Technician |

Ar cheol ogi cal Technician |1

Cart ographi ¢ Techni ci an

Civil Engineering Technician

Conput er Based Training (CBT) Specialist/ Instructor
Drafter |
Drafter 11
Drafter 11
Drafter 1V
Engi neeri ng Techni ci an
Engi neeri ng Techni ci an

I

I

Engi neeri ng Techni ci an I
Engi neeri ng Techni ci an
Engi neeri ng Technician V

Engi neeri ng Technician VI

Envi ronnental Techni ci an

Flight Simulator/Instrucior (Pilot)
Graphic Arti st

I nstructor

Laboratory Technici an

Mat hemat i cal Techni ci an
Par al egal / Legal Assi st ant
Par al egal / Legal Assi st ant
Par al egal / Legal Assi st ant
Par al egal / Legal Assi st ant
Phot o optics Technici an
Techni cal Witer

Unexpl oded (UXO) Safety Escort

Unexpl oded (UXO) Sweep Personne

Unexpl oded Ordnance (UXO Technician

Unexpl oded Ordnance (UXO Technician |

Unexpl oded Ordnance (UXO Technician I

Weat her Observer, Conbined Upper Air and Surface Prograns (3)
Weat her Observer, Senior (3)

Weat her Observer, Upper Air

I
I
\Y

I
I
\Y

09/ 18/ 2000
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Transportation/ Mobile Equipment Operation Occupations

Bus Driver 17. 42
Par ki ng and Lot Attendant 9.58
Shuttle BUS Driver 11. 39
Taxi Driver 10. 92
Truckdriver, Heavy Truck 18. 10
Tr Uckdriver, Light Truck 11. 64
Truckdriver, Medium Truck 17. 42
Truckdriver, Tractor-Trailer 18. 10

ALL OCCUPATI ONS LI STED ABOVE RECElI VE THE FOLLOW NG BENEFI TS:
HEALTH & WELFARE: $1.92 an hour or $76.80 a week or $332.80 a nonth

VACATI ON: 2 weeks paid vacation after 1 year of service with a contractor or successor 3
weeks after 8 years, and 4 weeks after 15 years. Length of service includes the whol e span of
continuous service with the present contractor or successor, wherever enployed, and with the
predecessor contractors in the perfornance of simlar work at the same Federal facility.
(Reg. 29 CFR 4.173)

HCOLI DAYS: A m nimum of ten paid holidays per year: New Year's Day, Martin Luther King Jr.'s
Bi rt hday, Washington's Birthday, Menorial Day, |ndependence Day, Labor Day, Col unbus Day,
Vet erans' Day, Thanksgiving Day, and Christmas Day. (A contractor nay substitute for any of
t he naned hol i days another day off with pay in accordance with a plan comunicated to the
enpl oyees involved.) (See29 CFR4.174)

THE OCCUPATI ONS WHI CH HAVE PARENTHESES AFTER THEM RECElI VE THE FOLLOW NG BENEFI TS (as
nunber ed) :

1 ) Does not apply to enployees enployed in a bona fide executive, adm nistrative, or
prof essional capacity as defined and delineated in 29 CFR 541. (See CFR 4.156)

2) APPLI CABLE TO Al R TRAFFI C CONTROLLERS ONLY - NI GHT DI FFERENTI AL: An enpl oyee is entitled
to pay for all wo, k perforned between the hours of 6:@ P.Mand 6 00 A Mat the rate of
basi ¢ pay plus a night pay differential anmounting to 10 percent of the rate of basic pay.

3) WEATHER OBSERVERS - NI GHT PAY & SUNDAY PAY: If you work at night as part of a regular tour
of duty, you will earn a night differential and receive an additional 10% of basic pay for
any hours worked between 6pmand 6am |f you are a full-tinme enployed (40 hours a week) and
Sunday is part of your regularly schedul ed workweek, you are paid at your rate of basic pay
pl us a Sunday prem um of 25% of your basic rate for each hour of Sunday work which is not
overtine (i.e. occasional work on Sunday outside the normal tour of duty is considered
overtime work).

HAZARDOUS PAY DI FFERENTI AL: An 8 percent differential is applicable to enpl oyees enployed in
a position that represents a high degree of hazard including working with or in close
proximty to explosives and incendiary materials involved in research, testing,
manuf act uri ng, inspection, renovation, maintenance, and disposal Such as: Screening bl ending,
dyi ng, m xing, and pressing of sensitive explosives pyrotechnic conpositions such as |ead

azi de, bl ack powder and photoflash power. Al dry-house activities involving propellants or
expl osives. Denilitarization, nodification, renovation, denolition, and naintenance
operations on sensitive explosives and incendiary materials Al operations involving
regarding and cleaning of artillery ranges.

A 4 percent differential is applicable to enployees enployed in a position that represents a
| ow degree of hazard. Including working with or in close proxinmty to explosives and
incendiary materials which involves potential injury such as laceration of hands, face, or
arns of the enpl oyee engaged in the operation and, possibly adjacent enployees, irritation of
the skin, mnor burns and the like; mniml danage to i medi ate or adjacent work area or

equi prent bei ng used

Al'l operations involving, unloading, storage, and hauling of explosive and incendiary
ordnance material other
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than small arnms anmunition. (Distribution of raw nitroglycerine is covered
under hi gh degree hazard.)

** UNI FORM ALLOMNCE **

| f enployees are required to wear unifornms in the performance of this
contract (either by the ternms of the Governnent contract by the enpl oyer by
the state or local law, etc.), the cost of furnishing such uniforns and

mai ntai ning (by | aundering or dry cleaning) such unifornms is an expense
that nmay not be borne by an enpl oyee where such cost reduces the hourly
rate bel ow that required by the wage determ nati on. The Departnent of Labor
wi |l accept paynent in accordance with the follow ng standards as
conpl i ance:

The contractor or subcontractor is required to furnish all enployees with
an adequat e nunber of uniforms w thout cost or to reinburse enpl oyees for
the actual cost of the uniforns. In addition, where uniformcleaning and
mai nt enance i s nmade the responsibility of the enployee, all contractors and
subcontractors subject to this wage determ nation shall (in the absence of
a bona fide collective bargaining agreenent providing for a different
amount, or the furnishing of contrary affirmative proof as to the actua
cost) reinburse all enployees for such cleaning and nai ntenance at a rate
of $3.35 per week (or $.67 cents per day) However, in those instances where
the unifornms furnished are made of "wash and wear naterials, may be
routinely washed and dried with other personal garnents, and do not require
any special treatnment such as dry cleaning, daily washing, or commerci al

| aundering in order to neet the cleanliness or appearance standards set by
the ternms of the Governnent contract, by the contractor, by law, or by the
nature of the work, there is no requirenent that enployees be reinbursed
for Uni form mai nt enance costs.

*' NOTES APPLYI NG TO TH S WAGE DETERM NATI ON "'
Source of Cccupational Title and Descri ptions:

The duties of enployees under job titles |listed are those described in the
"Service Contract Act Directory of Occupations,"” Fourth Edition, January
1993, as anended by the Third Suppl enent, dated March 1997, unl ess
otherw se indicated. This publication may be obtained fromthe
Superintendent of Docunents, at 202783-3238 or by witing to the
Superintendent of Docunents U S. Governnent Printing Ofice, Washington, D
C. 20402. Copies of specific job descriptions nay al so be obtained fromthe
appropriate contracting officer.

REQUEST FOR AUTHORI ZATI ON OF ADDI TlI ONAL CLASSI FI CATI ON AND WAGE RATE
(Standard Form 1444 (SF 1444))

Conf or mance Process:

The contracting officer shall require that any class of service enpl oyee
which is not listed herein and which is to be enployed under the contract
(i.e. the work to be performed is not performed by any classification
listed in the wage determ nation), be classified by the contractor so as to
provi de a reasonable relationship (i e, appropriate |level of skill



conpari son) between such unlisted classifications and the classifications
listed ~n the wage determ nation Such confornmed cl asses of enpl oyees shal
be paid the nonetary wages and furnished the fringe benefits as are

determ ned. Such conform ng process shall be initiated by the contractor
prior to the performance of contract work by such unlisted class(es) of

enpl oyees The conformed cl assification, wage rate, and/or fringe benefits
shall be retroactive to the commencenent date of the contract. {See Section
4.6 (O(vi)} Wien nmultiple wage determ nations are included in a contract,
a separate SF 1444 shoul d be prepared for each wage determ nation to which
a class(es) is to be conforned.

The process for preparing a conformance request is as foll ows:

1) When preparing the bid, the contractor identifies the need for a
conformed occupation(s) and conputes a proposed rate(s).

2) After contract award, the contractor prepares a witten report listing
in order proposed classification title(s), a Federal grade equival ency
(FGE) for each proposed classification(s), job description(s), and
rational e for proposed wage rate(s), including information regarding the
agreenent or disagreenent of the authorized representative of the enpl oyees
i nvol ved, or where there ~s no authorized representative, the enployees

t hensel ves This report should be submtted to the contracting officer no
|ater than 30 days after such unlisted class(es) of enployees perforns any
contract work

3) The contracting officer reviews the proposed action and pronptly submts
a report of the action, together with the agency's recommendati ons and
pertinent information including the position of the contractor and the

enpl oyees to the Wage and Hour Division Enpl oynent Standards

Adm ni stration, U S. Departnent of Labor, for review (See section
4.6(b)(2) of regulations 29 CFR Part 4). ~~ - -
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4) Wthin 30 days of receipt, the Wage and Hour Division approves,

nodi fies, or disapproves the action via transmttal to the agency
contracting officer, or notifies the contracting officer that additional
time will be required to process the request.

5) The contracting officer transmts the Wage and Hour decision to the
contractor.

6) The contractor inforns the affected enpl oyees.

I nformation required by the Regul ati ons nust be submtted on SF 1444 or
bond paper.

When preparing a conformance request, the "Service Contract Act Directory
of Cccupations” (the Directory) should be Used to conpare job definitions
to insure that duties requested are not performed by a classification
already listed in the wage determ nation. Renenber, it is not the job
title, but the required tasks that determ ne whether a class is included in
an established wage determ nati on Conformance nmay not be Used to
artificially split, conmbine, or subdivide classifications listed in the
wage determ nation



